Course No. 1 — Computeriseq Accounting

Objectives of the course:

The course has been designed to acquaint students with the computerized accounting
practices used in the 'ndustry. Practical knowledge about accounting software will be
provided to the Students’ along with hands on experience in the computer laboratories, The

course aims at enhancing skills and employability of students. This course is an extension of
the existing curriculum of Financia] Accounting.

Course Contents:
* Tally Fundamentas

* Accounts Masters — Groups, Ledgers, Voucher Types — Create, Display, Alter

" Accounting Voucher Types — Contra, Payment, Receipt, Journal, Sale, Purchase,
Debit Note, Credit Note

®* Data Export / Import,

® Finalization Adjustment entries

* Inventory Masters — Stock Groups, Unit of Measure, Godowns, Stock Items —
Create, Display, Alter

* Invoicing — Enter Purchases / Sales / Debjt Note / Credit Note in Invoice Mode —
Acc unting Invoice, Item Invoice, Additional expenses, Tax ledgers in Invoices

" Bank Reconciliation,

* Data Backup/Restore

Methods of Instruction
e Lecture
*  Guest speakers
*  Written assignments
* Laboratory practical

Certification :

The college needs to provide ‘Course Completion Certificate’ to every student who
completes the course successfully. The certificate must contain the grade obtained by the
student in the examination,
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